
recruitment announcement

Town 
Manager



Town Manager – Riverdale Park, Maryland

Apply online at www.thenovakconsultinggroup.com/jobs

The Position
Riverdale Park is searching for its first Town Manager to serve 
as its chief executive officer and assist the Town as it transitions 
to a more complex professional organization. The Town 
Manager is appointed by the Mayor and Council and is directly 
responsible to the governing body. The Manager is responsible 
for ensuring the smooth day-to-day administration of the 
Town’s operations, overseeing all personnel, implementing the 
Town’s ordinances, and the Mayor and Council’s priorities. 

The Organization
Riverdale Park is governed by a Mayor and six-member Town 
Council, who serve concurrent two-year terms. The Mayor is 
elected at-large and the councilmembers are elected by ward. 
The Town has 46 employees and a FY2017 adopted budget total 
$6,055,778 as is illustrated in the accompanying table.

General Government includes the office of the Mayor and Town 
Council, public information, and administration. All of the town 
employees in General Government report directly to the Town 
Manager. They include the Finance Manager, Human Resources 
Manager, Town Clerk, and two administrative positions. The 
other employees directly reporting to the Town Manager are 
the Public Works Director and Police Chief.

The Police Department is dedicated to safeguarding the lives 
and property of the people it serves, reducing the incidence 

and fear of crime, and enhancing 
public safety while working 
with the community through a 
community oriented, problem 
solving approach. Its staff 
encompasses 21 police officers, 
five full-time dispatchers, two 
full-time civilians, and three 
code officers. 

The nine employees of the Public 
Works Department are responsible for snow removal, street 
maintenance, waste management, maintenance of the parks 
and playgrounds, and special event set up and take down.

Fire protection is provided primarily by the Riverdale Volunteer 
Fire Department, which is mostly financed by Prince George’s 
County with a small grant from the Town. Water and sewer 
services are provided by a regional entity, Washington Sanitary 
Sewer Commission (WSSC). 

Requirements

Requirements for this position are a bachelor’s degree in 
public administration, finance or another closely related 
field and 3-5 years’ experience in local government 
administration and management. Preferred qualifications 
include a master’s degree, experience working in a local 
government with Police and Public Works services, as well 
as strong financial and human resources management 
experience. Strong project management skills and 
experience working in communities with a diverse 
population are also preferred. Residency is not required.

The Ideal Candidate

The ideal candidate for Riverdale Park’s first Town Manager 
will be a strong, inspirational leader, able to develop staff, 
allow them to do their jobs, and hold them accountable. 

Department Adopted FY2017 
Budget FTE

General Government $1,064,501 6

Police $3,478,709 31

Public Works $1,351,990 9

Recreation and Miscellaneous $66,650 --
Economic Development Promotion $79,928 --

Transfer to CIP Fund $14,000 --



The expected hiring 

salary range is $115,000– 

$130,000, depending 

on qualifications, with 

an excellent benefit 

package. 

Open until filled with first 

review of applications 

October 28, 2016.

Questions should  

be directed to  

Catherine Tuck Parrish  

at 240-832-1778. 

Riverdale Park’s Town Manager will be 
organized, adept at identifying goals, and 
developing plans to achieve them. He or 
she will be a strong project manager and 
will have a proven track record of solid 
fiscal management. The ideal candidate 
will have experience working in a culturally 
diverse, urban area and a strong record of 
success working across jurisdictional lines, 
collaborating with other communities and 
county, state, and federal governments.

The Community

Riverdale Park, with a population of 7,305, 
is in Prince George’s County, Maryland, 
about seven miles northeast of downtown 
Washington, D.C. Baltimore Avenue (U.S. 1), 
Kenilworth Avenue, and East-West Highway 
are major regional corridors that directly 
connect the town to nearby amenities. The 
city of College Park and the state’s flagship 
institution, the University of Maryland, 

are located to the north and Hyattsville is 
located to the south and southwest. The 
town has a rich cultural diversity with its 
population composed of approximately 32% 
Caucasian, 27% African-American, 3% Asian, 
and 4% two or more races. About 50% of its 
residents are Hispanic/Latino. 

The town is served by the Riverdale Station 
on the Maryland Area Regional Commuter 
(MARC) train service’s Camden Line. Near 
that station is Riverdale Park Station, a 
development under construction that will 
be the site of Prince George’s County’s first 
Whole Foods Market. The 36,000-square-
foot store will not only bring a grocery store 
to an area underserved by them, but will also 
act as a catalyst for additional development 
in the area, from boutique shops to big 
business. Both Riverdale Park Station and the 
historic town center surrounding the train 
station are part of a special development 
zone established by Prince George’s 
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County that seeks to preserve the historic nature of the 
neighborhood while promoting high-quality pedestrian-
oriented development. Two stops are also planned in 
Riverdale on the new Purple Line light rail system which 
will impact development near those locations.

Riverdale Park has joined together with College Park, 
Hyattsville, and Berwyn Heights to form the Route 1 
University Communities Coalition. Their mutual goal is 
to address safety concerns along Route 1 resulting from 
increased development, including the Whole Foods 
project, as well as more student housing and hotels near 
the University of Maryland. The coalition is working with 
the State of Maryland to determine how to make Route 1 
not only safer but also more pedestrian friendly.

The Town is served by the Prince George’s County Public 
Schools. Students from Riverdale Park attend three 
elementary schools, two middle schools, and three high 
schools. Plans are in motion for a charter school, the 
College Park Academy, to move to Riverdale Park within 
the next year.

Riverdale Park is also proud of its heritage. Its 400 historic 
Victorian and Craftsman homes built since 1890 are 
included in the Riverdale Park Historic District, a national 
historic district recognized in 2002. 

Another source of community pride is Riversdale, a home 
constructed between 1801 and 1807 for Henri Stier, a 
Flemish aristocrat, and completed by his daughter, Rosalie, 
and her husband, George Calvert, grandson of the fifth 
Lord Baltimore. Today, the house has been restored to 
reflect the lifestyle of the Calverts. Rosalie Calvert’s letters 
and other historical documents provide insight to that 

period. In addition, the journal of Adam Francis Plummer, 
an enslaved man owned by the Calverts, gives a first-
person account of African American life in 19th century 
Maryland. The Riversdale Historical Society is devoted to 
the preservation and restoration of Riversdale, which has 
been designated as a National Historical Landmark.

Outdoor enthusiasts can enjoy the Anacostia Tributary 
Trails System. These trails, one of which goes directly 
through Riverdale Park, link cultural and historical 
resources through a bikeable and walkable scenic 
greenway. Along the way are recreational facilities, 
museums, and art exhibits. The system is operated 
by the Maryland-National Capital Park and Planning 
Commission.

Applications will be accepted electronically 

by The Novak Consulting Group. Apply online 

at thenovakconsultinggroup.com/jobs. 

Complete the brief online form then submit 

one document that includes a cover letter, 

resume with salary history, and list of 3-5 

professional references (submit one Word or 

PDF document please). Open until filled with 

first review of applications October 28, 2016.
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